
Instructions for giving a flash talk at the 2019 MB&B Retreat 

Maximum time: 1 minute 
Maximum number of slides: 1 slide 

Slide must be uploaded by noon 9/17/19 
Limited to the first 20 registrants 

Flash talks are designed to increase the visibility of the work presented on your poster. These very 
brief presentations are also a great way for the audience to learn about work in the department and 
who is doing it. It is important we have your slide in advance and that you adhere to the time limit. 
To help us ensure the flash talks run smoothly, please follow the instructions below: 

Content and time limit 
1. Start your talk by stating your name, lab affiliation, and poster number.
2. Summarize the question your poster addresses and the importance of your results. It is
very challenging (but hopefully fun & useful) to distill your message to 1 min.
3. You will be cut off by the moderator after 1 min so please rehearse to keep your flash
talk on time.

Slide format and submission 
1. Flash talks will be limited to the first 20 people who registered for the Retreat. If you 
no longer want to give one, please let us know in case someone else would like your 
slot.
2. Before the conference, save your slide as a .ppt standard 4:3 standard file with the 
following format:

[last name]_[first name].ppt (e.g., Simon_Matt.ppt). 

3. Please do not include animation, videos, or images that take a long time to load.
4. Slide submission directions will be posted on MB&B Retreat Website by 9/13/19.
5. Because we will need to assemble the slide deck in advance, only those who email their
slide before noon Tuesday (9/17/19) will be included.
6. Please submit your slide in power point format so that we can assemble a single
side deck for each set of flash talks.

Tips 
• Only highlight the major finding of your work.
• Design your talk so that it fits in your one-minute time slot. The point is to clearly
communicate why people should visit your poster. Speaking too quickly in order to pack
more content into the talk will not help accomplish this goal.
• Keep the content on your slide simple so that the slide can be read quickly and understood
with minimal context.
• Do not spend your time acknowledging people or funding. Those who are interested will
find this information on your poster.
• MB&B is a diverse department, so try to avoid field-specific jargon.


